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aicina darba

Pardosanas specialists
(pasu producéto pasdkumu un tlrisma sadarbibas virziens)

Darba vieta: Liepdja, Darza iela 4/8
Darba forma: klatiene
Darba uzsaksanas laiks: 2026. gada marts/aprilis
Darba ligums uz nenoteiktu laiku lidz
2027. gada 31. decembrim
Darba slodze: pilna slodze/pusslodze
Amata algas likme: 1600 eiro pirms nodok|lu nomaksas
Amats: Pdrdosanas specialists
(pasu producéto pasdakumu un tlrisma sadarbibas virziens)
Profesijas kods: 243105

Galvenie pienakumi:

sadarboties ar bilesu tirdzniecibas partneriem;

izstradat bilesSu pardosanas planus Liepdja 2027 producétajiem pasdakumiem;
veidot atlaizu politiku (grupam, gimeném, iepriek$pardosana u.c.);

organizét tieSo pdrdosanu institlcijam, organizétam grupdm un tlroperatoriem;
organizét prezentmaterialu piegadi un uzskaiti, nodrosinat materialu pieejamibu
partneriem un izplatisanas dazadam tirdzniecibas vietam;

sadarbitba ar tdrisma un viesmilibas nozari:

sadarboties ar tirisma informacijas centriem, nodrosinot regularu informacijas
atjauno$anu un veicinot to iesaisti pasakumu popularizésang;

uzturét komunikaciju ar viesmilibas sektoru, nodrosinot aktuadlu informaciju par
Liepaja 2027 programmu;

veicinat piedavajuma ieklausanu partneru komunikacija ar klientiem;

jaunu partneru piesaiste un attiecibu attistisang;

identificét un uzrunat vietéjos un starptautiskos tlrisma partnerus;

veidot sadarbibu ar tlroperatoriem, viesmilibas uznémumiem un niSas celojumu
organizatoriem;

tirgus informacijas un atgriezeniskas saites analize.

NepiecieSama izglitiba: akadémiska vai otra limena augstaka profesionala izglitiba
ekonomikas, vadibas, komunikdciju zinatné, vai cita socidlo zinatnu joma.

NepiecieSamas zinasanas un prasmes:

izpratne par Liepdjas ka Eiropas kultlras galvaspilsétas 2027 projektu, mérkiem un
uzdevumiem;

spéja nodrosinat kvalitativu pardosanas procesu;

zinasSanas un prasmes dazadu pardosanas aktivitasu, projektu realizacija;

izpratne par dazadu veidu vizudlo materidlu izveidi;

zinaSanas un prasmes pardosanas procesu monitoringa veik§ana un rezultatu analizé;
pieredze darbad ar viesmilibas sektoru;
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+ teicamas komunikacijas un prezentésanas spé€jas;

¢ spéja patstavigi analizét informaciju, patstavigi planot un veikt darba pienakumu
izpildi;

» spéja veikt ilgtermina un istermina uzdevumus;

« jzcilas latvieSu valodas zinasanas;

 |oti labas anglu valodas zindSanas (veicama darba izpilde saistita ar arvalstu
sadarbibu veidosanu un Tsteno$anu Liepdja - Eiropas Kulttras galvaspilséta 2027
pasakumu programma);

 citu svedvalodu zinasanas tiks uzskatitas par prieksrocibu (veicama darba izpilde
saistita ar arvalstu sadarbibu veidoSanu un istenosanu Liepadja - Eiropas Kultlras
galvaspilséta 2027 pasakumu programma).

lepriekseja pieredze:

« vismaz 3 gadu lidzsingja profesionala pieredze dazadu projektu pardosanas procesu
nodrosindsang;

« vismaz 3 gadu lidzsingja profesionala pieredze dazadu sadarbibas projektu realizacija
ar viesmilibas sektoru.

Piedavajam:

 iespéju blt dalai no vésturiska notikuma - Eiropas kultliras galvaspilsétas programmas
istenoSanas;

« darbu radosa, mérktiecigd un starptautiski domajosa komandg;

« profesiondlds izaugsmes iespéjas.

Piesakies, sitot CV un motivacijas véstuli lidz 2026. gada 10. martam uz e-pasta adresi
birojs@liepaja2027.lv ar noradi “Pardosanas specidlists/-e".

lesniedzamie dokumenti:

« dzives un darba gaitu apraksts (CV);

« motivacijas véstule (ne vairak ka 2 lapaspuses), noradot amata nosaukumu, uz kuru
persona pretendé;

o tris veiksmigakos realizéto projektu piemérus;

« noradit vismaz divas personas un to kontaktinformaciju, kas nepiecieSamibas
gadijuma varétu sniegt rekomenddcijas par pretendentu;

« citi dokumenti, kurus pretendents uzskata par nepiecieSamiem.

Jasu personas datu apstrades mérkis: darbinieku atlases procesa nodrosindsanai un no
ta izrietoso tiesibu un pienakumu realizésanai.
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Job Vacancy

for a Sales Specialist
(In-house Events and Tourism Cooperation)

Workplace: Liepdja, Darza iela 4/8
Form of Work: In-person
Start Date: March/April 2026
Workload: Full-time/Part-time, Indefinite contract
(until 31 December 2027)
Salary: EUR 1600 (gross)
Position: Sales Specialist (for in-house events and tourism cooperation)
Occupation code: 243105

Main Responsibilities:

« cooperating with ticket sales partners;

« developing and implementing ticket sales plans for events produced by Liepdja 2027,

« creating and running discount policies for groups, families, advance sales, etc.;

« organising direct sales to institutions, organised groups, and tour operators;

« coordinating the distribution and accounting of promotional and presentation
materials, ensuring their availability to partners and points of sale;

 building and maintaining cooperation with the tourism and HORECA sectors;

« working closely with tourist information centres, ensuring regular updates and
encouraging their involvement in event promotion;

¢ maintaining ongoing communication with HORECA partners and providing up-to-date
information on the Liepdja 2027 programme;

¢ promoting the inclusion of Liepdja 2027 offers in partners' communication with their
customers;

« attracting new partners and developing long-term professional relationships;

« identifying and engaging local and international tourism partners, including tour
operators, hospitality providers, and niche travel organisers;

« analysing market data, sales performance, and customer feedback.

Required Education: academic or second-level higher professional education in
Economics, Management, Communication Sciences, or another field of social sciences.

Required Skills and Knowledge:

« understanding of the Liepdja — European Capital of Culture 2027 project, its objectives,
and scope;

 ability to ensure a high-quality and results-driven sales process;

» experience in planning and delivering sales activities and projects;

« understanding of the development and use of various types of visual and promotional
materials;

¢ competence in monitoring sales performance and analysing results;
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« experience working with the HORECA sector;

« excellent communication and presentation skills;

« ability to independently analyse information, plan work processes, and deliver tasks
effectively;

« ability to balance short- and long-term responsibilities;

« excellent command of the Latvian language;

« very good command of English, as the role involves international cooperation within
the Liepdja 2027 programme;

« knowledge of additional foreign languages will be considered an advantage, as
the role involves international cooperation within the Liepdja 2027 programme.

Professional Experience:

 at least three years' professional experience managing sales processes for projects or
events;

« at least three years' professional experience implementing cooperation projects with
the HORECA sector.

What We Offer:

« the opportunity to contribute to a historic cultural milestone - the implementation of
the European Capital of Culture programme;

« work within a creative, motivated, and internationally oriented team;

« opportunities for professional development and growth.

Professional Experience:

« at least three years' professional experience in public procurement;

« experience in public procurement within the cultural sector will be considered an
advantage.

Please submit your CV and cover letter by 10 March 2026 to birojs@liepaja2027.lv, using
the subject line “Sales Specialist”.

Required Documents:

e A Curriculum Vitae (CV) detailing your qualifications and experience;

« A covering letter (maximum 2 pages), indicating the position you apply to;
e Three most successful examples of implemented projects;

« Contact details of at least two referees for potential references;

« Any supporting documentation you consider relevant to your application.

The purpose of processing your personal data is to facilitate the recruitment process and
fulfil the associated rights and obligations.



