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aicina darba
Sabiedribas lidzdalibas projektu koordinatoru

Darba vieta: Liepdja, Darza iela 4/8
Darba forma: klatiene Liepdja
Darba uzsaksanas laiks: 2026. gada marts
Darba ligums: uz nenoteiktu laiku (lidz 2027. gada beigam)
Darba slodze: pusslodze
Amata algas likme: 800 eiro pirms nodoklu nomaksas
Profesijas kods: 2422 02

Galvenie pienakumi:

« organizét un koordinét apkaimju un kopienu stiprindsanas projektus Liepdja 2027
mérku sasniegsanai;

« parraudzit kopienu, apkaimju iesaisti programmas projektos, veidot darbibas planu,
nodrosinat ta realizésanu;

« koordinét Liepdja 2027 aktivitates, kas vérstas uz kopienu, apkaimju iesaisti;

¢ uzturét sadarbibu ar vietéjam kopiendm, nevalstiskajam organizacijam un citiem
iesaistitajiem partneriem, ka ari valsts un pasvaldibas institlicijam savas kompetences
ietvaros;

¢ nodrosinat sava pdrzind eso$o uzdevumu izpildi noteikta terming;

« iesaistities areja finanséjuma projektu veidosanad, istenosana sadarbibad ar
starptautiskiem un vietéjiem partneriem;

« piedalities lemumu un citu dokumentu projektu izstradé, kas ir saistiti ar sabiedribas
[idzdalibas projektiem;

¢ nodrosinat sava pdrzind eso$o uzdevumu izpildi noteiktd termina.

NepiecieSama izglitiba:
Akadémiskd vai otra llmena augstaka profesiondla izglitiba socidlo zinatnu joma, kas
papildinata ar amatam nepiecieSamajam specidalam zinasanam.

NepiecieSamas zinasanas un prasmes:

 izpratne par Liepadjas ka Eiropas kultGras galvaspilsétas 2027 projektu, mérkiem un
uzdevumiem;

 izpratne par kultlras jomas darbibas principiem publiskaja sektord, jomas aktivitasu
planosanu, projektu istenosanu, finansu un dokumentu apriti tiks uzskatita par
prieksrocibu;

» pieredze naciondla un starptautiska limena projektu 1stenosana tiks uzksatita par
prieksrocibu;

* spéja patstavigi vadit darba procesu, pienemt |Emumus, pldnot un organizét
darba pienakumu izpildi, sadarbiba ar komandu veidot projektu Tstenosanai
nepiecieSamo budzZetu un sekot ta izpildei;

* spéja noteikt projektu Tstenosanas procesa prioritates, planot ilgtermina un
Istermina uzdevumus, ka ari prasmes tos realizét;

« teicamas komunikacijas un prezentésanas spéjas;



L] -0

Liepaia ...
p J Kuldigas novads
2027 Dienvidkurzemes novads
Eiropas kultiras galvaspilséta
Nodibindjums
Nodibinajums Liepdja 2027

Rozu iela 6, Liepadja, LV-3401, red.nr. 40008325039, talr. +371 20 272 277, birojs@liepaja2027.lv, www.liepaja2027.lv

» jzcilas latvieSu valodas zinasanas;

 |oti labas anglu valodas zindSanas (veicama darba izpilde saistita ar arvalstu
sadarbibu veidosanu un Tsteno$anu Liepdja - Eiropas Kulttras galvaspilséta 2027
pasakumu programma);

 citu svedvalodu zinasanas tiks uzskatitas par prieksrocibu.

lepriekseja pieredze:

« vismaz 2 gadu pieredze projektu koordinésand, sabiedribas iesaistes un kopienu
stiprinasanas aktivitdsu organizésanad vai lidzigd amata.

« darba pieredze starptautisku projektu vadisanad, koordinésana tiks uzskatita par
prieksrocibu.

Piedavajam:

 iespéju blt dalai no vésturiska notikuma - Eiropas kulttras galvaspilsétas programmas
istenoSanas;

« darbu radosa, mérktiecigd un starptautiski domajosa komandg;

« profesiondlds izaugsmes iespéjas.

Piesakies, sitot CV un motivacijas véstuli lidz 2026. gada 10. martam uz e-pasta adresi
birojs@liepaja2027.lv ar noradi “Sabiedribas lidzdalibas projektu koordinatoru”.

lesniedzamie dokumenti:

 dzives un darba gaitu apraksts (CV);

« motivacijas véstule (ne vairdak ka 2 lapaspuses);

¢ noradit vismaz divas personas un to kontaktinformaciju, kas nepiecieSamibas
gadijuma varétu sniegt rekomenddcijas par pretendentu;

« citi dokumenti, kurus pretendents uzskata par nepiecieSamiem.

Jasu personas datu apstrades mérkis: darbinieku atlases procesa nodrosindsanai un no
ta izrietoso tiesibu un pienakumu realizésanai.
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Job Vacancy
for a Public Participation Project Coordinator

Workplace: Liepdja, Darza iela 4/8
Form of Work: In-person, Liepdja
Start Date: March 2026
Workload: Part-time, Indefinite contract (until end 2027)
Part-time salary: EUR 800 (gross)
Occupation code: 2422 02

Main Responsibilities:

organising and coordinating community and neighbourhood-based and driven
projects aligned with the goals of Liepdja 2027;

overseeing the involvement of communities and neighbourhoods in programme
projects, developing action plans, and ensuring their implementation;

coordinating Liepdja 2027 initiatives focused on community and neighbourhood
engagement;

maintaining cooperation with local communities, non-governmental organisations,
and other partners, as well as state and municipal institutions within the scope of
responsibility;

ensuring tasks within the area of responsibility are completed within agreed timelines;
contributing to the development and implementation of externally funded projects in
cooperation with local and international partners;

participating in the preparation of draft decisions and other documentation related to
public participation projects.

Required Education:
academic or second-level higher professional education in Social Sciences, supported by
role-specific professional expertise.

Required Skills and Knowledge:

understanding of the Liepdja — European Capital of Culture 2027 project, its objectives,
and scope;

understanding of public-sector cultural activity, including project planning,
implementation, financial management, and document circulation (considered an
advantage);

experience in implementing national and international projects (considered an
advantage);

ability to independently manage work processes, make informed decisions, plan and
organise tasks, and collaborate with the team on project budgeting and monitoring;
ability to set priorities, plan short- and long-term tasks, and ensure their effective
delivery;

excellent communication and presentation skills;
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« excellent command of the Latvian language;

« very good command of English, as the role involves international cooperation within
the Liepdja 2027 programme;

« knowledge of additional foreign languages will be considered an advantage.

Professional Experience:

« at least two years' professional experience in project coordination, community
engagement, community-building activities, or a comparable role;

« experience in managing and coordinating international projects will be considered an
advantage.

What We Offer:

« the opportunity to contribute to a historic cultural milestone - the implementation of
the European Capital of Culture programme;

« work within a creative, motivated, and internationally oriented team;

« opportunities for professional development and growth.

Please submit your CV and cover letter by 10 March 2026 to birojs@liepaja2027.lv, using
the subject line "Public Participation Project Coordinator”.

Required Documents:

e A Curriculum Vitae (CV) detailing your qualifications and experience;

« A covering letter (maximum 2 pages);

« Contact details of at least two referees for potential references;

« Any supporting documentation you consider relevant to your application.

The purpose of processing your personal data is to facilitate the recruitment process and
fulfil the associated rights and obligations.



