Click here to read in English

Liepdja | ..
Kuldigas novads
2027 Dienvidkurzemes novads

Eiropas kultaras galvaspilséta

Nodibindjums
Nodibinajums Liepdja 2027
Rozu iela 6, Liepadja, LV-3401, red.nr. 40008325039, talr. +371 20 272 277, birojs@liepaja2027.lv, www.liepaja2027.lv

aicina darba
Galveno gramatvedi

Darba vieta: Liepdja, Darza iela 4/8
Darba forma: klatiene
Darba uzsaksanas laiks: 2025. gada decembris
Darba ligums: uz nenoteiktu laiku (lidz 2027. gada beigam)
Darba slodze: pilna
Amata algas likme: 2200 eiro pirms nodoklu nomaksas
Profesijas kods: 1211 04
Amats: Galvenais gramatvedis

Galvenie pienakumi:

e gramatvedibas procesu organizésana un vadiba atbilstosi normativajiem aktiem un
organizacijas ieksejiem dokumentiem;

¢ organizét budzeta planosanas, sagatavosanas, izpildes un uzraudzibas procesy;

« sagatavot gada parskatus un citus normativajos aktos noteiktos finansu parskatus,
nodrosinat sadarbibu ar zvérinatu revidentu, citdm institlcijam, ka art nodrosinat
pdrskatu iesniegsanu;

« veikt gramatvedibas un finansu dokumentu apstradi, uzskaiti un kontroli atbilstosi
normativajiem aktiem;

¢ nodrosinat nodoklu deklaraciju un atskaisu savlaicigu sagatavosanu un iesniegsanu,
savlaicigu un precizu algu aprékinu, avansa norékinu dokumentu apriti;

¢ sagatavot un iesniegt nepiecieSamos parskatus un atskaites par sanemto finanséjumu;

« veikt citus ar likumu noteiktos gramatvedibas kdrtoSanas piendkumus.

NepiecieSama izglitiba:
« akadémiska vai otrd limena augstaka profesionalad izglitiba finansés, ekonomika.
NepiecieSamads zindSanas un prasmes bilancspéjiga gramatveza pienakumu veiksanai.

NepiecieSamads zinasanas un prasmes:

« zindsanas gramatvedibas un nodoklu likumdosang;

 izpratne par publiska finanséjuma apriti kultdras joma;

e zindsanas un prasmes darbd ar gramatvedibas programmu Horizon;

 izpratne par kultlras un projektu istenoSanas procesu norisi — planosanu un
istenosanu, finansu un dokumentu apriti;

« precizitate darbu izpildé, centigums un augsta atbildibas sajita;

¢ izcilas latvieSu valodas zinasanas.

lepriekséja pieredze:
« vismaz 3 gadu iepriek$éja pieredze bilancspéjiga gramatveza amata.
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Piedavajam:

 iespéju blt dalai no vesturiska notikuma - Eiropas kultlras galvaspilsétas programmas
IstenosSanas;

* darbu radosa, mérktieciga un starptautiski domajosa komandg;

« profesiondlds izaugsmes iespéjas.

Piesakies, sitot CV un motivacijas véstuli lldz 2025. gada 28. oktobrim uz e-pasta adresi
birojs@liepaja2027.lv ar noradi “Galvenais gramatvedis”.

lesniedzamie dokumenti:

« dzives un darba gaitu apraksts (CV);

« motivacijas véstule (ne vairak ka 2 lapaspuses), noradot amata nosaukumu, uz kuru
pretendé;

« noradit vismaz divas personas un to kontaktinformaciju, kas nepiecieSamibas
gadijuma varétu sniegt rekomenddcijas par pretendentu;

« citi dokumenti, kurus pretendents uzskata par nepiecieSamiem.

JUsu personas datu apstrades mérkis: darbinieku atlases procesa nodrosinasanai un no
ta izrietoso tiesibu un pienakumu realizésanai.
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Job Announcement

for a Chief Accounting Officer

Workplace: Liepdja, Darza iela 4/8
Form of Work: In-person
Start Date: December 2025
Workload: Full-time, Indefinite contract (until the end of 2027)
Full-time Salary: EUR 2,200 (gross)
Occupation code: 1211 04
Position: Chief Accounting Officer

Main Responsibilities:

Oversee and coordinate accounting operations in compliance with applicable
legislation and internal organizational policies;

Lead the budgeting process, including planning, preparation, execution, and
performance monitoring;

Prepare annual financial statements and other statutory reports, liaising with certified
auditors and relevant authorities to ensure timely submission;

Process, record, and monitor financial and accounting documentation in accordance
with legal requirements;

Ensure accurate and timely payroll calculations, tax filings, and reporting, including
the management of advance payment documentation;

Compile and submit required reports and declarations related to received funding;
Execute additional accounting functions as mandated by law.

Required Education: academic or second-level higher professional education in Finance,
Economics. Competence and skills must correspond to those of an accountant with
proven ability to maintain financial balance.

Required Skills and Knowledge:

Proficient understanding of accounting principles and tax regulations;

Familiarity with public funding mechanisms within the cultural sector;

Practical experience with the Horizon accounting software;

Insight into the planning, execution, and financial/documentary management of
cultural and related projects;

Strong attention to detail, reliability, and a high level of professional responsibility;
Excellent command of the Latvian language.

Required Experience:

At least three years of professional experience in a financial balance accounting
position.
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What We Offer:

» The opportunity to contribute to a historic cultural initiative — the implementation of
the European Capital of Culture programme;

« Work within a dynamic, professional, and internationally oriented team;

« Opportunities for professional development and continuous learning.

Application Procedure:
« Submit your application by 28 October 2025 to birojs@liepaja2027.lv, using the subject
line "Chief Accounting Officer”.

Required Documents:

e Curriculum Vitae (CV);

« Covering letter (maximum two pages), indicating the position title;

« Contact details of at least two referees who may provide references if required;
« Any supporting documentation you consider relevant to your application.

The purpose of processing your personal data is to facilitate the recruitment process and
fulfil the associated rights and obligations.



