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aicina darba
Projektu vaditaju

Darba vieta: Liepdja, Darza iela 4/8
Darba forma: klatiene Liepdja
Darba uzsaksanas laiks: 2025. gada augusts/septembris
Darba ligums: uz nenoteiktu laiku (lidz 2027. gada beigam)
Darba slodze: pilna
Amata algas likme: 1800 eiro pirms nodok|lu nomaksas
Profesijas kods: 3435 23

Amats: Projektu vaditajs

Galvenie pienakumi:

¢ nodrosinat sava pdrraudziba esoso “Nodibindjums Liepdja 2027" programmas projektu
vadibu un projektu kopumu parraudzibuy;

 veikt pilna cikla projekta vadibu, taja skaitd budzeta planosanu, dokumentdcijas
sagatavosanu un atskaisu veidosanu;

¢ nodrosinat pasakumu producésanu, komunikdciju ar partneriem un dazadu
sadarbibas projektu aktivitasu istenosanu;

e parraudzit atsevisku Liepdja 2027 pamata partneru projektu istenosanu;

* iesaistities aréja finanséjuma projektu veidosang, istenosanad sadarbiba ar
starptautiskiem un viet&jiem partneriem;

« uzturét sadarbibu ar organizacijam, ekspertiem un dazadiem iesaistitajiem partneriem,
ka ari valsts un pasvaldibas institlcijam, arvalstu partneriem savas kompetences
ietvaros;

« sekot lidzi Latvijas un darvalstu kultGras projektu istenosanas tendencém, pilnveidojot
“Nodibingjums Liepdja 2027" attiecigo projektu realizaciju;

¢ nodrosinat sava parzind esoso uzdevumu izpildi noteikta terming;

¢ piedalities IEmumu un citu dokumentu projektu izstradé, kas ir saistiti ar projektu
vadibu.

NepiecieSama izglitiba: Akadémiska vai otra [iImena augstaka profesionala izglitiba
vadiba, kultlras vadibad vai citd socidlo vai humanitdro zinatnu joma.

NepiecieSamas zinaSanas un prasmes:

 izpratne par Liepajas ka Eiropas kultlras galvaspilsétas 2027 projektu, mérkiem un
uzdevumiem;

 interese un izpratne par kultlras procesiem Latvija un drpus tas;

 izpratne par kultiras jomas darbibas principiem publiskaja sektord, jomas aktivitasu
planosanu, projektu 1stenosanu, finansu un dokumentu apriti tiks uzskatita par
priekSrocibu;

» pieredze nacionadla un starptautiska [Tmena projektu 1stenosana vai vadibg;

* spéja patstavigi vadit darba procesu, pienemt |emumus, pldnot un organizét
darba pienakumu izpildi, sadarbiba ar komandu veidot projektu istenosanai
nepiecieSamo budzetu un sekot ta izpildei;
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* spéja noteikt projektu istenoSanas procesa prioritates, planot ilgtermina un
istermina uzdevumus, ka arl prasmes tos realizét;

» teicamas komunikacijas un prezentésanas spéjas;

* jzcilas latviesu valodas zindsanas;

 |oti labas anglu valodas zindsanas;

« citu svesvalodu zinasanas tiks uzskatitas par prieksrocibu.

lepriekséja pieredze:

e vismaz 5 gadu pieredze dazadu sadarbibas projektu vadisand kultiras sektord,
pasakumu producésang;

» darba pieredze starptautisku projektu vadisand, koordinésana tiks uzskatita par
prieksrocibu.

Piedavajam:

 iespéju bt dalai no vésturiska notikuma - Eiropas kultiras galvaspilsétas programmas
istenosanas;

¢ darbu radosd, mérktiecigd un starptautiski domajosa komandg;

« profesionalds izaugsmes iespéjas.

« Piesakies, sGtot CV un motivacijas véstuli [ldz 2025. gada 13. jalijom uz e-pasta adresi
birojs@liepaja2027.lv ar noradi “Projektu vaditdjs/-a".

lesniedzamie dokumenti:

» dzives un darba gaitu apraksts (CV);

« motivacijas véstule (ne vairdk ka 2 lapaspuses);

« noradit vismaz divas personas un to kontaktinformaciju, kas nepiecieSamibas
gadijumad varétu sniegt rekomenddcijas par pretendentu;

 citi dokumenti, kurus pretendents uzskata par nepiecieSamiem.

JUsu personas datu apstrades mérkis: darbinieku atlases procesa nodrosindsanai un no ta
izrietoSo tiestbu un piendkumu realizésanai.
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Foundation “Liepaja 2027" announces a job vacancy
for a Project Manager

Workplace: Liepdja, Darza iela 4/8
Form of Work: In-person
Start Date: July/August 2025
Workload: Full-time, Indefinite contract (until the end of 2027)
Full-time salary: EUR 1800 (gross)
Occupation code: 3435 23
Position: Project Manager

Main Responsibilities:

Oversee the project management of the Liepdja 2027 Foundation programme within
your darea of responsibility, managing a diverse project portfolio;

Deliver full-cycle project management, including budget planning, documentation,
implementation and reporting;

Coordinate event production, partner communication and the delivery of various
collaborative project activities;

Supervise the implementation of selected projects carried out by Liepdja 2027 core
partners;

Participate in the development and execution of externally funded projects in
collaboration with local and international partners;

Maintain cooperation with cultural institutions, experts, public and private partners, as
well as local and national government bodies within your area of responsibility;
Monitor trends in the field of cultural project management in Latvia and abroad

to strengthen the relevance and quality of Liepdja 2027 Foundation's programme
implementation;

Ensure timely completion of assigned tasks and responsibilities;

Assist in the preparation of draft decisions and related documentation necessary for
project management.

Required Education:

Academic or second-level higher professional education in Management, Cultural
Management, Social Sciences, Humanities, or a related field.

Required Skills and Knowledge:

Understanding of the mission and objectives of Liepdja 2027 as the European Capital
of Culture;

Interest in and familiarity with cultural processes in Latvia and internationally;
Knowledge of cultural project planning in the public sector, including budgeting,
implementation, and document handling shall be considered as an advantage;
Proven experience in managing or implementing projects at the national and/or
international level;
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« Ability to manage tasks independently, make informed decisions, plan and organize
execution of tasks, collaborate with the team, and lead project related budgeting
processes;

e Capacity to prioritise tasks and manage both short- and long-term responsibilities
effectively;

« Excellent communication and presentation skills;

* Proficiency in Latvian;

¢ Very good command of English;

« Additional language skills shall be considered an advantage.

Required Experience:
¢ Minimum five years of experience in managing collaborative projects within
the cultural sector, including event production;
« Experience coordinating international projects shall be considered an advantage.

What We Offer:

» The opportunity to contribute to a historic cultural initiative — the European Capital of
Culture programme;

* A role within a dynamic, creative and internationally focused team;

» Opportunities for professional development and growth.

*  Submit your application by 13 July 2025 to birojs@liepaja2027.lv, using the subject line
'Project Manager'.

Required Documents:

e A Curriculum Vitae (CV);

* A covering letter (maximum two pages);

« Contact details of at least two referees for potential references;

» Any supporting documentation you consider relevant to your application.

The purpose of processing your personal data is to facilitate the recruitment process and
fulfil the associated rights and obligations.



